Consolidated Result Sheet letter template

Date: <insert application date> 
To 
British Council
Lainchaur, Kathmandu,Nepal

Dear Sir,
I <insert the name of the student>, A level private candidate would like to request the British Council Nepal to issue my consolidated result sheet. 
As required, I have attached the below documents to my application
· Scanned copies of Statement of Result (SOR) of all AS and A2 sessions.
My personal details as below:
Name: 
Phone number:
Email address:

Sincerely yours,
<Insert name and signature of the applicant>

