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Role Profile

Senior Project Manager 
	Role information
	
	

	Location
	Reports to
	Contract 

	Kathmandu, Nepal
	Head of English and School Education 
	Project-based consultancy contract

	Role type
	
	Duration


	Business Delivery	Choose an item.	Fixed term (December 2025 – August 2026)

	Role purpose

	
To successfully lead on all aspects of technical and programme management, ensuring delivery meets internal and external standards and requirements. The Senior Project Manager will work closely with the Head of English and School Education, as well as partners and colleagues to ensure that financial, contract and project management are of a high standard throughout all stages of the project cycle.
 

	About British Council and Role Context

	
The British Council is the UK’s international organisation for cultural relations and educational opportunities. We create friendly knowledge and understanding between the people of the UK and other countries. We do this by making a positive contribution to the UK and the countries we work with – changing lives by creating opportunities, building connections and engendering trust. 

We work with over 100 countries across the world in the fields of arts and culture, English language, and education. Each year we reach over 20 million people face-to-face and more than 500 million people online, via broadcasts and publications. Founded in 1934, we are a UK charity governed by Royal Charter and a UK public body.

British Council Nepal is a vibrant operation delivering a high impact portfolio of projects across Education and Skills, Exams and English and the Arts, present in Nepal since 1959. Further information is available on our website www.britishcouncil.org.np

This project aims to build a rigorous evidence base to inform the principled use or non-use of AI in Nepal’s education system. By grounding its approach in local realities and inclusive research, the project will explore how AI can (or cannot) responsibly enhance teaching practice, and professional development in ways that promote equitable, high-quality learning for all students. It will also critically examine the risks posed by socio-economic, infrastructural and gender digital divides, ensuring that any adoption of AI is both contextually appropriate and ethically sound. The outcomes of this work will inform the development of robust national standards for the use of AI in basic education, ensuring that any integration of AI is ethical, effective, and aligned with Nepal’s educational priorities.

	Main accountabilities

	
[bookmark: _Hlk213410391]The Senior Project Manager is a critical role for the programme. They will oversee the delivery and management of the project with the Head of English and School Education through all stages of the project cycle and across results areas, ensuring delivery meets donor and British Council standards. They will help to motivate and create a dynamic and productive environment for colleagues and a group of consultants across the team. The Project Manager is accountable to the Project Senior Responsible Owner (SRO) for successful delivery of the project.

The specific duties comprise, but are not limited to, the following: 

Project Management

· Leads on work planning and scheduling of the programme activities, securing and contracting inputs from team leader and deputy team leader in line with the work plan.
· Ensures that all project activities are delivered in full compliance with British Council and Client standards, policies, and procedures. 
· Monitors the implementation of the British Council’s Project Management Framework and project management tools, to ensure contract compliance and efficient and successful delivery. 
· Leads on internal planning and reporting, including risk and issue management, impact reporting and ensuring regional management information requests are met. 
· Ensures that effective governance arrangements are in place and operating effectively for the project, including coordinating inputs into the project board meetings, client meetings and internal planning and reporting and management information requests 
· Ensures British Council’s anti–fraud and corruption policy is embedded in project systems. 
· Oversee project finances, including budgeting, expenditure tracking, and client invoicing. 
· Lead on the administrative and logistical management of the project, ensuring efficient and effective operations.
· Responsible for drafting and maintaining all relevant project management documentation, ensuring compliance with relevant polices and standards. 
· Provide strategic and operational support to the Team Leader/Deputy Team Leader on research implementation.
· Monitors and assesses the technical progress of the project, identifying opportunities for improvement and making necessary adjustments 
Ensures high levels of professionalism are demonstrated in the delivery team and embedded into day-to-day practice.  

Contract Management 

· Client Contract Management: ensures all contractual and financial requirements are met, co-ordinating/inputting on client reporting, ensuring inputs from the project team are timely, quality assured, and submission deadlines met. 
· Manage the procurement of internal and external resources for specific activities and services, ensuring British Council and client procurement guidelines are met.
· Responsible for identifying consultants, negotiation of fees with them and drafting and issuing contracts 
· Manages contracts ensuring adherence to procurement and compliance requirements.
· Manages the relationship on behalf of the project with all the relevant key internal and external stakeholders as agreed with the Head of English and School Education. 
· Leads on day-to-day client management for the project, meeting client requirements and the British Council’s standards. 
· Maintains quality of delivery and adheres to Safeguarding, Equal Opportunity, Environmental Framework Tool (EFT), and Equality, Diversity and Inclusion (EDI) policies. 

Finance Planning, Management and Reporting

· Working with British Council Finance Manager, support to set up and implement Project Financial Management and Administration System according to British Council’s internal Financial Management procedures.
· Establish and maintain a contract budget monitoring tool to enable accurate monitoring and reconciliation against the contract budget, provide commercial forecasts and respond to British Council and client requests for information.
· Ensure project financial system and operational programme delivery are compliant with head contract requirements and BC standards, cost effective, delivers value for money and meets BC and client requirements.
· Ensure audit requirements are considered in day to day project delivery and audit trail is visible, transparent and maintained by all members of the team. 
· Working with British Council Finance Manager, lead on financial planning, (re)forecasting, cash flow, reporting and analysis; and work with the Project Team to ensure accurate, timely and complete financial management of the project budget meeting British Council standards and compliance. 
· Support to prepare invoices to client, and manage payments to suppliers, vendors and consultants. 
· Working with British Council Finance Manager, prepare financial report to be submitted to the client and ensure its approval.  


Brand and market positioning 

· Commissions the design and manages the production of marketing/communications collateral including impact stories in line with the British Council’s and the client’s brand standards in consultation with the marketing and communication teams. 

Relationship & Stakeholders

· Leads on relationships at the project level. 

Internal 
Project SRO 
Project Board 
Country Director and other country teams: HR, Finance, Procurement
British Council teams in Nepal, South Asia, UK and globally 

External 
Client
National and international consultants 
National and international stakeholders 
Government of Nepal stakeholders. 

These tasks are subject to review and amendments and will reflect any required changes as identified and agreed with the Head of English and School Education. 

	Condition of employment 

	Proof of Identity requirements/right to work in country
Right to work in Nepal
	Shortlisting

	Language Requirements 
	Assessment stage

	
English at CEFR C1/C2 level
	Shortlisting 

	Additional job requirements 
	

	Role could require domestic and international travel and occasional out of hours, evening and weekend work. 
	

	Person specification

	Qualifications
	

	Minimum/essential
	Desirable
	Assessment stage

	A University Degree in Education, Management or a relevant field with significant project management experience
	Relevant degree in a sector area relevant to development contracts management 

	Shortlisting

	Role specific knowledge and experience
	

	Minimum/essential
	Desirable
	Assessment stage

	· Extensive experience (a minimum of 3 years) in managing large complex education and/ or edtech research projects
· Knowledge and experience of contract management for at least two types of funding sources 
· Knowledge and experience of project financial management
· Experience of managing diverse stakeholders, including multilateral agencies, donors, government officials, academics
· Experience in effective risk management  
· Understanding of monitoring and evaluation principles 
· Experience in conducting lessons learned reviews/After action reviews to inform future programme design and management 
· Experience in consultants’ management in a variety of contexts
	3 – 5 years of experience of managing education-related projects, particularly related to Edtech research. 

Proven experience in managing research-focused education programmes, including oversight of research design, data collection, analysis, and reporting.


	Shortlisting AND/OR interview

	Role specific skills
	Assessment stage

	· In-depth understanding of the school education system in Nepal
· Ability to establish and manage relationships with all three tiers of government in Nepal 
· Demonstrable commitment and respect on equality, diversity and inclusion 


	Shortlisting AND  interview

	British Council core skills
	Assessment stage

	Managing projects – 3
Leads smaller projects 
Analyses requirements with the sponsor/stakeholders, defining the specification, planning, revising, implementing and evaluating on small-to medium scale and/or low risk projects

Communicating and Influencing - 3
Is creative and adaptable in communications 
Able to use a range of non-standard and creative approaches to inform, and persuade others, extending beyond logical argument to influence decisions and actions in a way which is inclusive and engaging.

Managing risk – 3
Develops the culture 
Has track record of analysing potential risks, promoting risk awareness, and holding others to account for their practices.

Account and Partnership management - 3
Builds account teams
Identifies and deploys teams of Council staff whose attributes match the stakeholder/customer/partner’s needs and adapting proposals to accommodate the needs of the other party.

Planning and organising –3
Develops annual plans 
Develops and reviews the implementation of annual plans for a work group or function, taking account of business and customer requirements and reconciling competing demands.
Finance and resources – 3
Supports budget management
Monitors and controls an agreed budget within a defined area, producing reports and analyses and contributing to planning.

	Shortlisting AND /OR interview

	British Council values and behaviours 
	Assessment stage

	British council values and behaviours are applicable across our organisation, in all roles and at all levels. They are important because they say what we stand for at the British Council and help us to deliver our strategy. We use them to guide our decision making, as well as guiding how we treat one another and the people we work with. These will be assessed in the selection process. Our values are:
Open and Committed
Our belief in what we do translates into a deep and long-term
commitment to the people we work with and the places where we
work. We tackle challenges and take responsibility with openness
and honesty to bring about positive change.
Expert and Inclusive
Inclusion is at the heart of everything we do. By involving everyone in the conversation we learn from each other and bring together all of our experience, knowledge and expertise to do the best work that we can.
Optimistic and Bold
We believe in the potential of young people to create a better world. Inspired by this optimism, we are positive and creative, and we focus on what works. We are not afraid to make bold choices to shape a better future for everyone.
	Shortlisting AND /OR interview

	Role Profile completed by 
	Date

	Name: Bhogendra Lamichhane
	November 2025
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