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	Role Profile




Job Description
	Job Title
	Project Manager, Services for International Education Marketing

	Directorate or Region
	South Asia
	Department/Country
	Education & Society

	Location of post
	Kathmandu
	Pay Band
	G

	Reports to
	Head of Programmes BC Nepal: Dr Jovan Ilic
	Duration
	2 year fixed term


Key relationships

	External 

· Relevant government organisations such as the Ministry of Education (HE division), University Grants Committee (UGC)
· National & UK based education organisations & agents

· UK Trade & Investment

· Potential corporate sponsors, foundations and government-funded sponsors 

Internal
· Regional Business Development Manager and account managers

· Local SIEM colleagues
· Country and South Asia Senior Management teams
Other important features or requirements of the job
The post holder will need to be flexible in terms of international travel and weekend and evening work.


	Please specify any passport and/or nationality requirement
	Post holder will need valid work permit to work in Nepal.  

	Please indicate if CRB checks are required
	Reference Checks as per British Council Nepal HR policy


Person Specification

	Behaviours and skills
	Essential
	Desirable
	Assessment stage

	Behaviours 


	Being accountable (more demanding): 

delivering my best work in order to meet my commitments

Making it happen (more demanding): 

delivering clear results for the British Council

Shaping the future (essential): 

looking for ways in ways in which we can do things better

Working together (more demanding): 

ensuring that others benefit as well as me


	
	Interview

	
	Creating shared purpose (essential): creating energy and clarity so that people want to work purposefully together
Connecting with others (more demanding): actively appreciating the needs and concerns of myself and others

	
	Required for the role but not assessed during application stage

	Skills and Knowledge


	Marketing and Customer Services  (Level 2) 

Communications Skills 

(Level 2)

Strong writing and presentation skills in English

In-depth working knowledge of the local education sector

Partnership management and relationship building 
Proven ability to identify, develop, and manage relationships in the education sector to achieve business targets

	In-depth working knowledge of the UK education sector

Understanding of studying abroad


	Short listing & Interview 

	Experience


	Service & event management

Budget management
Line Management

3 years of relevant experience in the education sector or as a marketing professional


	Experience of providing advice and consultancy in education or business analysis or development

	Short listing & Interview

	Qualifications
	
	Postgraduate qualifications in Marketing


	

	Submitted by


	Ottolie Wekezer / Jovan Ilic
	Date
	13 May 2014
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