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ANNEX A - Supplier Response
For: British Council Schools – Training Management Partner for Core Skills Professional Development Packages and International School Award orientations and workshops
Company name: 
Contact name: 
Contact email address: 

Contact telephone number: 
Please submit completed responses to connecting.classrooms@britishcouncil.org.np  no later than 5 pm on 21 April 2019.
Please note: The response text boxes will automatically adjust to text input.
Section 1: Mandatory Rejection - Important Notice: 

In some circumstances the British Council is required by law to exclude you from participating further in this procurement. If you cannot answer ‘no’ to every question in this section it is very unlikely that your response will be accepted, and you should contact us for advice before completing this form. 

Please state ‘Yes’ or ‘No’ to each question.

	Has your organisation or any directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	 Answer (Delete as applicable)

	(a) the offence of bribery, where the offence relates to active corruption; 
	YES/NO

	(b) the offence of cheating the Revenue; 
	YES/NO

	(c) the offence of conspiracy to defraud;
	YES/NO

	(d) making, adapting, supplying or offering to supply articles for use in frauds
	YES/NO

	(e) an offence in connection with the proceeds of child abuse or other criminal conduct
	YES/NO

	(f) an offence in connection with the proceeds of drug trafficking
	YES/NO


Discretionary Rejection:

The British Council is entitled to exclude you from consideration if any of the following apply. If you cannot answer ‘no’ to every question it is possible that your response may not be accepted. In the event that any of the following do apply, please set out (in a separate Annex) full details of the relevant incident and any remedial action taken subsequently. The information provided will be taken into account by the British Council in considering whether or not you will be able to proceed any further in respect of this procurement exercise. 

The British Council is also entitled to exclude you in the event you are guilty of serious misrepresentation in providing any information or you fail to provide any such information requested by us. 
	Is any of the following true of your organisation?
	

	a) Been convicted of a criminal offence relating to the conduct of your business or profession?
	YES/NO

	b) Committed an act of grave misconduct in the course of your business or profession?
	YES/NO

	c) Failed to fulfil obligations relating to the payment of taxes under Government of Nepal laws? 
	YES/NO


Scoring Methodology for Responses

	Scoring Methodology: The following methodology for evaluating responses will be applied to the Sections below and weighted by the appropriate Selection Criteria %:

10 points - Excellent - A comprehensive and strong answer indicating the provider is fully capable and experienced to deliver the required outcomes. A detailed response that directly responds to all requirements with no ambiguity and relevant examples provided.
7 points - Good - There are slight concerns that the organisation will not be able to achieve all the outcomes required and response lacked details of relevant experience. A less detailed response that broadly responds to the requirement with some ambiguity and few relevant examples provided.
5 points - Adequate - There are concerns that the organisation will not be able to achieve the outcomes required and response significantly lacks details of relevant experience. A less detailed response that broadly responds to the requirement with some ambiguity and no/irrelevant examples provided.
3 points - Poor Response/Limited Evidence - There are serious indications that the organisation will not be able to achieve the outcomes required and has not provided appropriate evidence of experience to successfully deliver the outcomes required. A response that is not entirely relevant to the requirement, with ambiguity and lacking specific detail.
0 points - Unacceptable - The answer is non-compliant and/or no relevant information has been received to demonstrate the organisation can achieve the required outcomes. No response or a response that is entirely irrelevant.



	Section 2:  Organizational Background and technical proposal
1. Provide a short written background of your organization covering its aims and scope of activity. (Max 500 words)
2. Please outline how you plan to manage the delivery of this programme and also attach CVs of key personnel in your organization who will be responsible for managing this programme.
3. Also attach CVs of proposed full time Project Manager and proposed full time Finance Manager
Selection Criteria Weighting: 10%


	Response:

Response:




	Section 3:  Training Management Experience 

1. Please write about your experience of working in the districts managing training delivery alongwith details of key partners, stakeholders and networks that you are working or have worked with. The British Council may wish to check references for past work at a later stage.
2. What problems have you faced in the past on the field and how did you  mitigate these? 
Selection Criteria Weighting: 25%


	Section 4:  Quality Assurance and Risk Management
1. Please provide details of your organization’s travel policies, duty of care towards staff, consultants and participants. 
2. Please write how you plan to assure the quality of support provided on the field. (max 500 words)
3. Please provide other relevant guidelines/polices list (internal control, finance and procurement policy and any others). 
You can attach all policies as a separate annex.
Selection Criteria Weighting: 25%



	Response:




	Section 5: Financial Proposal

Please write about:

1) How you’ll manage finances of the project regarding utilization of advance funds provided by the British Council for implementation

2) Please quote your management fees along with staff structures and their remuneration for complete delivery of services?

3) Please also include how you plan to acquit the funds with the British Council and the reports you’ll provide for this (share any relevant reporting formats)
Selection Criteria Weighting: 30%



Response:

	Section 6: British Council value areas

Please explain your internal systems and processes for below value areas of the British Council’s value areas given below and a copy of policy, if available.

a) Child Protection

b) Equality, Diversity and Inclusion

c) Environment friendliness

d) Data protection and confidentiality

Selection Criteria Weighting: 10%




	Response:




Part 2 – Submission Checklist

Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

	Submission Checklist

	Document
	Y / N

	General Information of your company
	

	Technical ability to perform the services
	

	Company Registration Document (Renewal certificate) along with PAN/VAT registration
	

	Audited financial statement of previous year
	

	Completed tender response in Annex A (Supplier Response) and in accordance with the requirements of the ITT
	

	Completed pricing proposal (remuneration of proposed staff and management fees) in this annex
	

	Relevant policies as per this annex
	

	Name of references
	

	This checklist signed by an authorised representative
	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
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